Al FOR YOUR DAY

Al for Your Day

50 Prompts
| Use Every Week

Specific, tested prompts for everyday tasks — reading the fine print,
negotiating bills, writing the email you've been avoiding, and the parts of
work and family life you'd rather not deal with.

Read more at aiforyourday.com

One new tested prompt every Sunday by email — short, specific, never spammy.

Visit aiforyourday.com —

How to use this PDF

Skim the contents on the next page, then jump to whatever fits your day. The two prompts most
people get the most mileage from are #8 (Email tone softener) and #22 (Medical-bill negotiator) —
try those first if you're not sure where to start.
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How to use this PDF

Each prompt has four parts: a title, a one-line 'use this when..."' note, the prompt itself in a soft-gray
block, and a short customization tip below it.

Don't change the wording outside the bracketed parts. The prompt is shaped on purpose — the
instructions, the tone constraints, and the structure are doing real work even when they look like

padding.

How to copy a prompt

Option 1 — Select and copy. Every prompt block is selectable. Triple-click anywhere inside the
gray box to select the whole prompt, then Cmd+C (Mac) or Ctrl+C (Windows) to copy. Paste into
ChatGPT and replace the bracketed parts with your specifics.

Option 2 — Open at the website. Every prompt has an "Open at aiforyourday.com" link
underneath it. Click it to open a page with a one-click copy button and a place to paste your
specifics — the easiest path if you're reading this on a phone or tablet.

Stay in touch

Every Sunday | send one new tested prompt by email — usually something | actually used myself,
plus a short note about what made it work or where it failed. Sign up at aiforyourday.com. Short on
purpose, two-click unsubscribe.
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01. Reading things you wouldn't otherwise
read

Insurance policies, leases, ToS, medical notes — the fine print that costs people
money when ignored.

#1 Insurance policy decoder
Use when you have a new policy or one you've never actually read.

You are reading this insurance policy for me. Tell nme, in plain English:

1. What is covered (3-5 bullet points).

2. What is NOT covered —the exclusions |'d actually be surprised by.

3. The deducti bl e, copay, and out-of - pocket nax.

4. VWhat | have to do BEFORE getting care for it to be covered (preauthorization,
referrals, in-network requirenents).

5. The three things in this policy | should care about nost.

Policy text:
[ paste the policy or the rel evant sections here]

Tip. If the document is long, paste in chunks. After the summary, ask a follow-up: 'What's an example of a
claim that would NOT be covered under this policy?'
— Open this prompt at aiforyourday.com

#2 Lease red flags
Use before signing any rental agreement.

Review this | ease as if you were a tenant-rights attorney. List, in order of
severity:

1. Jd auses that are unusual or unfavorable to the tenant.

2. Anything that nmay not be enforceable in [ STATE].

3. Specific dollar anpbunts | should know (deposit, fees, |late penalty).

4. Three questions | should ask the |andlord before signing.

Lease text:
[ past e]

Tip. Always replace [STATE] with your actual state — tenant law varies enormously. Treat the output as a
starting point for a real attorney conversation if anything seems off.
— Open this prompt at aiforyourday.com
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#3 Medical test results explainer
Use when you get bloodwork or a test result and the portal doesn't explain it.

Translate this nmedical test result for a non-nedi cal person.

For each val ue:

- What does this test nmeasure (in plain English)?

- I's nmy value in the normal range, |ow, or high?

- If outside the range, what does it commonly suggest (without diagnosing)?
- One question | should ask nmy doctor about this result.

End with the single nost inportant question for my next appointnent.

Test result:
[ past e]

Tip. Always pair with a doctor visit. Al is good at translating numbers; it cannot diagnose. The 'one
guestion to ask' line is the most useful output.
— Open this prompt at aiforyourday.com

#4 Legal letter translator
Use when you receive a notice from a court, collections, HOA, or any official body.

| received this letter and I"'mnot sure what it actually nmeans or what | need to do.
Translate it to plain English and tell ne:

Wio i s sending this and why.

VWat they're claimng or asking.

What |'mrequired to do, and by when (the deadline matters —nane it explicitly).
What happens if | do not hing.

Three things | should NOT do right now.

Whet her this is the kind of letter that warrants calling an attorney today, this
week, or not at all.

@ @ >N =

Letter:
[ past e]

Tip. For anything related to court summons, collections, or eviction notices, treat Al as triage — call an
attorney or legal aid the same day if the letter has a deadline under 30 days.
— Open this prompt at aiforyourday.com
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#5 Terms of service summary
Use before clicking 'l agree' on anything you'll actually depend on.

Sunmari ze these terms of service in 8 bullet points or fewer. Focus only on:
- What rights I'mgiving up

- What data they collect and what they do with it

- What happens if | want to cancel or delete my account

- Wet her disputes go to court or forced arbitration

- Any auto-renewal or trial-to-paid gotchas

Skip the boilerplate. If sonmething here is unusual conpared to typical SaaS ToS,
flag it.

Ter ns:
[ past e]

Tip. If you're evaluating multiple services, run this prompt for each and put the bullets side by side. The
‘unusual compared to typical' framing is what makes the output decision-useful.
— Open this prompt at aiforyourday.com

#6 Technical manual / user guide
Use when you bought something and the manual is 80 pages.

This is the user manual for [PRODUCT]. | want to use it for [SPECH FIC TASK]. G ve ne:
1. The 3 steps to do this task, sunmmarized fromthe manual .

2. The warnings or safety notes that apply to this task.

3. Any settings | should change fromdefault before doing it.

4. The one thing in the manual | should re-read carefully before starting.

Manual :
[ paste rel evant sections]

Tip. Don't paste the whole manual — paste only the sections that mention your task. Use ChatGPT's PDF
upload if your tier supports it.
— Open this prompt at aiforyourday.com
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#7 Long-form report summary
Use for any report, white paper, or document over 20 pages.

Summari ze this docunent at three |evels:

1. The TL;DR in 2 sentences (what they concl ude).

2. The key arguments and evidence in 5 bullet points.

3. The 3 things | should renenber fromthis if |I'masked about it in a neeting.

Then: what's the single weakest point in their argunent or evidence that soneone
m ght push back on?

Docunent :
[ past e]

Tip. The 'weakest point' question is the secret — it forces the model to think critically instead of just
summarizing. Useful for prep before a meeting where you'll discuss the doc.
— Open this prompt at aiforyourday.com
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02. Writing better emails

The emails you've been putting off. The replies that take three rewrites. The thing you
want to say without sounding mad.

#8 Email tone softener
Use when you wrote a brusque email and need it not to sound like you're upset.

Rewrite this email so it has the sane content but sounds warnmer and nore
col | aborative. Keep it the sane length or shorter. Don't add anything | didn't say.
Don't add 'I hope you're doing well.’

Oiginal:
[ past e]

Tip. The 'don't add | hope you're doing well' constraint is essential — without it the model fills with
throat-clearing. Add other things to forbid as you find them.
— Open this prompt at aiforyourday.com

#9 Polite payment reminder
Use for invoices that are 7-30 days overdue.

Wite a polite paynent remi nder for an invoice that's [N] days overdue.

- dient nanme: [X]

- Amount: $[V]

- Original due date: [date]

- This is rem nder #[1, 2, or 3]

- Tone: warm but firm

- End by asking if there's anything bl ocking paynent on their end —sonetines
there's a reason and | want to know.

Tip. The 'ask if there's anything blocking' line is the magic. About a third of the time the client tells you
they're waiting on something and you can solve it together.
— Open this prompt at aiforyourday.com
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#10 Saying no without burning the bridge

Use when you have to decline a request from a colleague, client, or friend.

| need to say no to this request wi thout damaging the relationship. Wite a reply
t hat :

1. Acknow edges what they're asking for and why it matters to them

2. Declines clearly —not 'maybe later', actually no.

3. Ofers one alternative (a smaller version, a different person, a different
timng).

4. Doesn't apol ogi ze nmore than once.

Thei r nmessage:
[ past e]

My situation:
[1 sentence on why | can't say yes]

Tip. The 'doesn't apologize more than once' rule is what separates a clean no from a guilty no. The model
defaults to over-apologizing — instruct against it.

— Open this prompt at aiforyourday.com

#11 Apology that doesn't grovel

Use when you actually messed up at work and need to own it.

Wite a short professional apology email for [WHAT YOU DI D].

The emai |l shoul d:

1. Acknow edge what happened in one sentence —no euphem sns.

2. Take ownership w thout nmaking excuses (no 'because of X or 'but').

3. State what you're doing to fix it.

4. State what you'll do to prevent it next tinme.

5. Stop there. No 'l hope you can forgive nme', no extended hand-wi ngi ng.

Reci pient: [boss / client / colleague]
What happened: [1-2 sentences]

Tip. The 'no excuses' rule is the work here. Most apology emails the model writes by default include some

‘because’ clause; explicitly forbid it.
— Open this prompt at aiforyourday.com
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#12 Follow-up after a meeting
Use within 24 hours of any meeting where things were decided.

Wite a short followup email summarizing this neeting. The emmil shoul d have three
secti ons:

1. What was decided (bullets)

2. Wo' s doing what by when (bullets, named owners)

3. Any open questions to resolve

Keep it under 200 words. No 'thanks for the great discussion.'

My notes:
[ paste your notes or a brain dunp]

Tip. Send these every meeting. People who send recap emails get treated as the de-facto owner of the
meeting. Costs you 3 minutes; pays back constantly.
— Open this prompt at aiforyourday.com

#13 Client/colleague email decoder
Use when you get a long email and aren't sure if they're upset, asking for a change, or just venting.

This is a nessage from[client/colleague]. Tell ne in plain English:
1. What are they actually asking for?

2. What concerns are they hinting at without saying directly?

3. What's the one-line response that addresses both?

Thei r message:
[ past e]

Tip. The 'hinting at without saying directly' question is what makes this useful — it surfaces the subtext
that's easy to miss when you're stressed.
— Open this prompt at aiforyourday.com

#14 The email you've been avoiding
Use when you've been putting off writing something for a week.

|'ve been putting off witing an email for [N] days. The recipient is [X]. The thing
| have to say is [the awkward thing in plain English].

Wite a draft for ne. Keep it short. Don't overstate how sorry | amfor the del ay.
Make it easy for themto reply.

Tip. Half the value is forcing yourself to type the awkward thing into the prompt. Once you can articulate it,
the email writes itself.

— Open this prompt at aiforyourday.com
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03. Family and parenting

Homework help, kid explanations, family logistics, the conversations that need to be
done well.

#15 Kid-homework helper (without doing it)

Use when your kid is stuck and frustrated and you don't want to just give them the answer.

My child is [AGE] and is stuck on this homework problem
[ paste the problen

Their current attenpt or where they're stuck:
[describe what they've tried, or paste their work]

Don't solve it for them |Instead:

1. Identify what concept they need to understand to nove forward.

2. Gve ne 3 |leading questions | can ask themto help themfigure it out thenselves.
3. If they still can't, what's the smallest hint that gets them unstuck w thout

gi ving away the answer?

Tip. The 'leading questions' approach is the key — your kid learns more from being asked than from being
told. Save these conversations; they get easier the more you have.
— Open this prompt at aiforyourday.com

#16 Explain it like they're 7 (or 12, or in a hurry)

Use when your kid asks something complicated and you don't actually know how to answer.

Explain [TOPIC] to a [ACE]-year-old. The expl anati on shoul d:

1. Use one concrete exanple fromtheir world (school, aninmals, food, ganes).
2. Be no longer than 4 sentences.

3. End with a question that checks if they got it.

Then give ne a one-sentence 'next thing they mght ask' so | can be ready.

Tip. The 'next thing they might ask' line is gold. Kids' follow-ups are where the real conversation is —
being ready makes you look genuinely curious instead of caught off-guard.
— Open this prompt at aiforyourday.com

Al for Your Day - 50 Prompts | Use Every Week aiforyourday.com 12


https://aiforyourday.com
https://aiforyourday.com
https://aiforyourday.com/playground/
https://aiforyourday.com/playground/

Al FOR YOUR DAY aiforyourday.com

#17 Pediatrician question prep
Use the night before any doctor's appointment.

| have an appointnment with ny child' s pediatrician tonmorrow. Synptons / concerns:
[describe]. My child is [AGE].

Hel p nme prepare:

1. What 3-5 questions should I nmake sure to ask?

2. What information should | bring or be ready to share (dates synptons started,
what we've tried, nedications, etc.)?

3. What are 2-3 things | should NOT pani c about even if nentioned?

4. What's a polite way to ask 'is this serious? wthout sounding al arm st?

Tip. Bring this list on your phone. Doctors appreciate prepared parents and you'll leave the visit feeling
less like you missed something.
— Open this prompt at aiforyourday.com

#18 Family-argument re-framer
Use when you and a partner or family member are stuck in a disagreement and going in circles.

Two people are stuck in a disagreenent. Here are both sides as honestly as | can give
t hem

Person A (nme): [your view in 2-4 sentences]
Person B: [their viewin 2-4 sentences —try to steelman it]

Rephrase each side so the other person could hear it w thout getting defensive. Then
i dentify:

- What both sides actually agree on (there usually is sonething).

- The one specific point they're really disagreeing about (often smaller than it
feels).

- A question one of us could ask to nmove forward.

Tip. Hardest part is steelmanning the other side honestly. If you can't, you're not ready to use this prompt
— go for a walk first.
— Open this prompt at aiforyourday.com
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#19 Sympathy /condolence message
Use when something bad happened to someone in your life and you don't know what to say.

Soneone | know has experienced [ WHAT HAPPENED]. My relationship to themis
[coll eague / close friend / family / acquai ntance].

Help me wite a short, warm nmessage. The nmessage shoul d:

1. Acknow edge what happened directly (no euphem sns).

2. Not center ny own feelings.

3. Not include any version of 'let ne know if you need anything' (it puts the work on

t hem) .

4. O fer one specific, concrete thing | can do —and only if |I'd actually do it.

Tone: warm real, short.

Tip. The 'no let me know if you need anything' rule is what makes this useful. Specific offers ('I'll bring
dinner Tuesday', 'I'll handle the school carpool this week') are received; vague ones are not.
— Open this prompt at aiforyourday.com

#20 Plan a kids' birthday party

Use when you have to plan a party and decision fatigue is setting in.

Help ne plan a [AGE]-year-old's birthday party. Budget: $[X]. Nunber of kids: [N].
Location: [home / park / venue]. Thene they want: [or 'open to suggestions'].

G ve ne:

1. A 2-hour schedule with 4 activities (one quiet, two active, one snack-tine).
2. A shopping list with estinmated prices.

3. The 3 things | should NOT do (over-plan, over-cake, etc.).

4. One thing kids this age usually | ove that parents forget about.

Tip. The 'thing parents forget' suggestion is where the magic is — usually something like 'a pifiata that
doesn't require swinging a stick’, or 'a designated quiet corner for the overwhelmed kid'.
— Open this prompt at aiforyourday.com
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04. Money and bills

Medical, credit cards, taxes, salary, subscriptions — the financial admin most people
put off.

#21 Medical-bill negotiator

Use when you get a medical bill that feels too high.

You are helping ne wite a polite, firmletter to negotiate a nedical bill. | wll
give you the facts. You wite the letter.

My situation:

- Provider: [nane]

- Service date: [date]

- Oiginal bill anmpbunt: $[anount]

- Fair price target: $[usually 30-50% of original]

- Financial situation in one sentence: [exanple]

- Insurance status: [insured / uninsured / underinsured]
- Paid so far: [anpunt]

Item zed charges | want to question: [list, or 'none specifically']

Wite a one-page letter that confirnms | want to resolve the bill, requests review of
hi gh-1 ooki ng charges, explains ny situation in one sentence (not desperate),
proposes ny target as a settlenent payable in 30 days, offers a 12-nonth

interest-free plan as an alternative, and requests a witten response in 30 days.

Tone: calm polite, not pleading.

Tip. The phrase 'not pleading' at the end is what makes the letter sound like a human, not a desperate
fill-in-the-blank. Always ask for the itemized bill first — you cannot negotiate without it.
— Open this prompt at aiforyourday.com
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#22 Subscription cancellation letter
Use when a service makes it intentionally hard to cancel.

| want to cancel ny [SERVICE] subscription. Account info: [email or account |D].
|'ve been a custoner since [approxinmate date].

Wite a short cancellation request that:

1. States clearly | want to cancel, effective inmmediately (or end of current billing
period —your call which is nore likely to work).

2. Cites ny right under consuner law to cancel without offering a 'retention
specialist' call.

3. Requests witten confirmation of cancell ation.

4. |s two paragraphs maxi num

Tip. Send via email AND via the company's account portal if both exist. Screenshot everything. Some
companies will 'lose' the email.
— Open this prompt at aiforyourday.com

#23 Salary negotiation reply
Use when you receive a job offer and want to negotiate.

| just received an offer for [POSI TION] at [ COVPANY]. The base salary is $[X]. The
total conp (with bonus, equity, benefits) is $[Y]. | want to negotiate to $[ TARGET].

My | ever age:
- [years of experience, conpeting offer, specific skills they need, etc.]

Wite a warm but specific reply that:

1. Expresses real enthusiasmfor the role.

2. Nanes ny target nunber directly (not '"in the higher range').

3. Justifies it with one specific reason tied to value |'d bring.

4. Asks themto consider it and reply, rather than insisting on a yes/no now.

Tone: col |l aborative, confident, not apol ogetic.

Tip. The 'not apologetic' instruction matters a lot. Default model output overuses 'l hope this isn't too
forward'. Strip that — confident counter-offers convert better than apologetic ones.

— Open this prompt at aiforyourday.com
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#24 Dispute a credit card charge
Use when something on your statement isn't right.

Wite a credit card dispute letter for a [TYPE: unauthorized / billing error / item
not received / itemnot as described] charge.

- Card: [last 4 digits]

- Transaction date: [date]

- Amount: $[ X

- Merchant: [nane]

- What happened, in 2-3 sentences: [the facts]

- What | want: [refund / credit / investigation]

- Wat ['ve already tried: [contacted nerchant on date X, no response / they refused
/ etc.]

The letter should be one page, factual, and cite the Fair Credit Billing Act dispute
rights if relevant.

Tip. Send by certified mail or the card issuer's official dispute portal. Time matters — you usually have 60
days from the statement date. Don't wait.

— Open this prompt at aiforyourday.com

#25 Budget review

Use monthly when you want a sanity check on your spending.

Here are ny expenses for [MONTH]: [paste a list or table with category and anount].
My incone for the nonth was: $[V].

Review this like a frugal but realistic friend. Tell ne:

1. What | ooks unusual or higher than expected.

2. Any obvious categories where | could cut without changing nmy quality of life.
3. The one expense | should | ook at nmore closely (not necessarily cut —just
exam ne) .

4. One thing that |ooks healthy that | should keep doi ng.

No noralizing. No 'have you considered a budget app'. Practical only.

Tip. The 'no moralizing' line is essential. Without it, the model lectures about discretionary spending. With
it, you get a useful read.

— Open this prompt at aiforyourday.com
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#26 Tax-deductible expense organizer
Use at the end of each month if you're a freelancer or own a business.

Here is a |list of expenses |I'mnot sure about for tax purposes. For each one, tell
ne:

1. Is this typically deductible for a [ TYPE OF BUSI NESS] ?

2. What category does it fall under (software, marketing, professional devel opnment,
etc.)?

3. Anything | should flag for my accountant.

Expenses:
[paste a list with descriptions and anmpunt s]

Tip. Always confirm anything ambiguous with an accountant. This prompt is for organizing, not for tax
advice — but it saves you an hour a month of triage.
— Open this prompt at aiforyourday.com
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05. Small business and solopreneur

If you run a one-person operation or a small business, these are the prompts that
recoup the most hours per week.

#27 Proposal first-draft

Use for any client proposal — never start from a blank page.

I"'mwiting a proposal for [ SCOPE OF WORK] for a [TYPE OF CLIENT] who wants to
[QUTCOVE]. Their stated budget is $[X].

Wite a one-page proposal wth:

1. A one-sentence understanding of their goal (in their words, not jargon).
Three deliverables, with what each one incl udes.

A tinmeline by week or milestone.

A price that matches their budget.

VWhat happens after delivery (optional support, maintenance, etc.).

B> BN

Skip jargon. Skip 'we are excited to partner with you'. Wite |ike a confident
professional, not a marketing brochure.

Tip. Rewrite about 40% of what comes back to sound like you. The point is to skip the blank-page phase,
not to send the Al's draft.
— Open this prompt at aiforyourday.com
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#28 Cold outreach pitch

Use when you want to email someone you don't know.

| want to reach out to [PERSON / ROLE at COWPANY]. My goal: [introduce nyself /
propose a partnership / ask for a neeting / pitch a service].

About ne / ny business: [1-2 sentences, what | do and who | do it for]

What | noticed about them [sonething specific fromtheir work, their Linkedln, a
recent post, etc. —nust be real]

Wite a cold email that:

1. Opens with what | noticed about them (specific, not flattering).

2. States who | amand what | do in one sentence.

3. Nanes what |'m asking for clearly.

4. Closes with a loweffort 'easy yes' (15-min call, a single question, etc.).

Lengt h: under 120 words. No '| hope this finds you well.'

Tip. The 'specific not flattering' rule is what separates cold email from spam. If you can't write one real

specific observation, you don't know enough to email this person yet.
— Open this prompt at aiforyourday.com

#29 LinkedIn post writer
Use Tuesday and Thursday mornings.

Wite a Linkedln post about [TOPIC. a specific thing | learned, did, or saw at
wor K] .

Structure:

- Line 1: a hook —a specific outcone or counter-intuitive line. No 'today | want to
share'.

- Lines 2-8: the story or the |l esson. Specifics over generalities. Use '"I' not 'we

if it's about something you did.
- Aclear list or bullet block in the mddle.
- Cosing: one line that's either a question or a useful '"this is for you if...'

Length: 200-350 words. No enpjis except nmaybe one. No 'agree?' at the end.

Tip. The 'no agree?' rule and the 'no emojis' rule are personal taste; remove them if your audience
expects more emoji energy. The hook is the part that decides the post's fate.
— Open this prompt at aiforyourday.com
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#30 Client email decoder
Use when you get a long client email and aren't sure what they're really asking.

This is a client email. Tell me in plain English:

1. What are they actually asking for?

2. What concerns are they hinting at w thout saying directly?
3. What's the one-line response that addresses both?

Thei r nmessage:
[ past e]

Tip. Same prompt as in the personal-email category — it works for both. Use it especially after a long
week when your patience for parsing subtext is low.
— Open this prompt at aiforyourday.com

#31 Bookkeeping categorizer
Use at the end of every month.

Here is a |list of business expenses with descriptions. Categorize each into:
software, marketing, professional services, travel, office, contractor, education,
or other. Flag anything that | ooks personal or that | should ask ny accountant
about. Qutput as a table with columms: date, description, anount, category, notes.

Expenses:
[ paste your CSV or list]

Tip. The 'flag personal' line catches at least one mistake every month — a personal Amazon order that
snuck into a business card, etc.

- Open this prompt at aiforyourday.com

Al for Your Day - 50 Prompts | Use Every Week aiforyourday.com 21


https://aiforyourday.com
https://aiforyourday.com
https://aiforyourday.com/playground/
https://aiforyourday.com/playground/

Al FOR YOUR DAY aiforyourday.com

#32 Hiring rubric

Use before interviewing anyone.

I"'mhiring for a [ROLE] at ny [ TYPE OF BUSINESS]. The nobst inportant things this
person needs to do well are: [list 3-4].

Gve me a hiring rubric:
1. 4 core conpetencies | should eval uate.
2. For each conpetency, 2 interview questions designed to surface real evidence (not

Vi bes).
3. Asinple 1-5 scoring scale with descriptions of what each score | ooks |ike.
4. The single red flag | should not ignore even if the rest of the interview goes

wel | .

Make this usable in a 45-minute interview.

Tip. Write the scores down DURING each interview, not after. The point of a rubric is to prevent your gut
from convincing you afterward.
— Open this prompt at aiforyourday.com

#33 Pricing review
Use when you feel like you might be underpricing.

| currently charge $[X] for [DELIVERABLE / SERVICE]. My typical client is [TYPE].
The work takes nme about [Y] hours.

Hel p me sanity-check this pricing:

1. What's the inplied hourly rate, and is that consistent with the value |I'm

del i vering?

2. What's a reasonabl e range of pricing for this in ny market?

3. If I wanted to raise prices, what's a clean way to conmunicate it to existing

clients?
4. What's one thing | should consider before raising prices that I mght be m ssing?

Tip. Don't trust the model's market-rate numbers blindly — verify with 3 peers or a community in your
niche. But the framing questions are useful even with rough numbers.

— Open this prompt at aiforyourday.com
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06. Learning and explaining

Use Al as your private tutor. The trick is to make it Socratic, not lecturing.

#34 Explainitlike I'm 5 (or 12, or in a hurry)

Use when you don't actually understand something and don't want to fake it.

Explain [CONCEPT] to nme as if I"'m[a 5-year-old / a 12-year-old / a smart adult in a
hurry].

Use:

1. One real-world analogy that I'd find famliar.

2. A 4-sentence-maxi num expl anati on.

3. The one thing about this concept that experts often get wong or oversinplify.
4. A question | should ask if | want to understand it deeper.

Tip. The 'one thing experts get wrong' question elevates this past surface-level. It forces the model to
commit to a real perspective instead of giving you the Wikipedia summary.
— Open this prompt at aiforyourday.com

#35 Compare two things side-by-side
Use when you have to choose between two options and the marketing copy is making it hard.

Conpare [OPTION A] and [ OPTION B] across these di nensions:

1. What they actually do

2. Who they're best for

3. What they cost (one-tinme and ongoi ng)

4. The hidden costs or trade-offs marketing won't nention

5. The kind of user who'd regret choosing each one

Format as a table. Then end with: '"If [Xis true for the user], choose A If [Yis

true], choose B.'

Tip. The 'user who'd regret each choice' framing is the bit that makes this practical. Most comparison
content tells you who'd like each option; this tells you who'd hate it.

— Open this prompt at aiforyourday.com
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#36 Study guide from a chapter

Use for self-study or test prep.

Here is a chapter from[BOOK / SOURCE]. Turn it into a study guide wth:

1. The 5-8 key concepts | shoul d renenber.

2. For each concept: a one-sentence definition and one exanpl e.

3. 6 practice questions of varying difficulty, with answers separated at the end.
4. The one concept in this chapter nost likely to show up on a test or be asked in
conver sati on.

Chapter:
[ past e]

Tip. If you're studying for something specific (a cert, a class, an interview), tell the model upfront. The
'most likely to show up' question becomes much more accurate when the model knows the context.

— Open this prompt at aiforyourday.com

#37 Practice quiz generator
Use the day before a test, interview, or presentation.

CGenerate a 10-question practice quiz on [TOPIC] for sonmeone at the [ BEG NNER /
| NTERVEDI ATE / ADVANCED] | evel .

M x:

- 6 nultiple-choice (with 1 correct + 3 plausible wong answers each)
- 2 short-answer

- 2 "apply the concept to this scenari o' questions

Format: list questions first, answers at the bottomw th brief explanations. The
expl anations matter nore than the answers —they're where the learning is.

Tip. Take the quiz cold, then check answers. The ‘wrong answers' you got tell you exactly what to
re-study, which is more valuable than the right ones you guessed.
— Open this prompt at aiforyourday.com
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#38 Concept-to-real-example
Use when abstract concepts aren't sticking.

I"'mtrying to understand [ CONCEPT]. | keep reading the definition but it's not
cli cking.

G ve ne:

1. A concrete real-world exanple where this concept matters.

2. Adifferent exanple froma totally different domain (if it's a CS concept, give
nme a non-CS exanpl e).

3. The one situation where soneone would m suse this concept thinking they're using
it correctly.

End with: 'You' Il know you've internalized this when you can [specific test of
under st andi ng] .’

Tip. The 'how you'll know you've internalized this' line is the rare Al output that's directly testable. Try the
test; if you fail, re-read the examples.
— Open this prompt at aiforyourday.com

#39 Jargon translator
Use when you're new to a field and a document is wall-to-wall acronyms.

Here is [text froma field |I"mnew to]. For each jargon term acronym or technical
phrase:

1. What does it actually nean in plain English?

2. Wy does this field have this specific term (what problem does the jargon solve)?
3. Is there a sinpler synonyml| could use to talk to outsiders?

Qut put as a gl ossary table.

Text :
[ past e]

Tip. Save the output. Build a personal glossary as you learn a new field; reuse it across documents
instead of re-prompting.
— Open this prompt at aiforyourday.com
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07. Decisions and research

Compare, evaluate, screen. The prompts for when you need to choose well.

#40 Pros/cons/hidden-cons table
Use for any decision with two or more options.

"' m deci ding between [OPTION A] and [OPTION B] (and optionally [OPTION C]). My
situation: [1-2 sentences on what matters to me here].

Build a table with three colums per option: Pros, Cons, and H dden Cons (the things
that won't show up until 3 nmonths in).

Then at the bottom give ne:
- The single question whose answer shoul d decide this.
- The '"no-regret' option if | have to pick today.

Tip. 'Hidden cons' is the column that makes this prompt special. Every option has them; surfacing them is
the whole point of the exercise.
— Open this prompt at aiforyourday.com

#41 Due diligence checklist

Use before any significant commitment — a vendor, a contractor, a freelance hire.

I"mabout to hire / sign with [TYPE OF VENDOR or PERSON] for [WHAT THEY'LL DO . My
budget / commtnent: [$ or duration].

Build ne a due-diligence checklist:

1. Documents | should request fromthem

2. References | should ask for (and what to ask the references).

3. Red flags in their proposal or contract to watch for.

4. Three questions to ask in a final call that will surface bad fits.

Tip. Send the checklist to a friend with experience in this category and ask ‘what's missing?'. The fastest
way to learn what to ask is to have someone tell you what they wish they'd asked.

— Open this prompt at aiforyourday.com
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#42 Should-I-sign-this contract review
Use before signing any contract — not as a substitute for an attorney, as triage.

Revi ew this contract fromthe perspective of [a client signing it / a vendor signing
it / an enployee]. Tell ne:

1. Three clauses | should read nost carefully and why.

2. Anything unusual conpared to standard contracts of this type.

3. The 3 things | mght want to negotiate or push back on.

4. \Wether anything in here is unenforceable or would benefit froman attorney's
revi ew.

Contract:
[ past e]

Tip. For contracts over $10K in value or with personal liability, treat Al as triage only — pay an attorney for
the actual review. For lower-stakes contracts (a freelance gig, a small SaaS contract), this prompt usually
catches the important issues.

— Open this prompt at aiforyourday.com

#43 Best fit for my situation
Use when researching a category (a school, a city, a tool, a treatment) where 'best' depends on you.

I"'mtrying to figure out the best [ CATEGORY: school / city / tool / treatment /
approach] for ny situation.

My situation:
- [3-5 bullet points describing your context, constraints, priorities]

VWhat |'mexplicitly NOT optimnzing for:
- [1-3 things —this is the secret ingredient]

G ve ne:

1. The 3 options that fit ny situation best.

2. For each, the strongest case and the strongest argunment agai nst.
3. The factor | should wei ght npst heavily given nmy constraints.

Tip. The 'not optimizing for' list is the prompt's secret. Without it, you get 'top 10 lists' style content. With it,
the model actually filters.
— Open this prompt at aiforyourday.com
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#44 Risk audit / what could go wrong

Use before launching anything — a product, a campaign, a big decision.

"' mabout to do [ WHAT YOU RE ABOUT TO DQ. My plan: [brief outline].

Run a pre-nortem Assune in 6 nonths, this failed. Tell ne:

1. The 5 nost l|ikely causes of failure (in plain English, not 'market dynam cs').
2. For each, an early warning sign | could detect in week 1-4.

3. The single thing I could change today that woul d nost reduce the chance of
failure.

Be specific and unconfortable. | want the conversation a friend with rel evant
experience would have with me, not a consulting deck.

Tip. 'Specific and uncomfortable' is the instruction that does the work here. Without it, model output is
generic. With it, the output is actually useful.
— Open this prompt at aiforyourday.com

#45 Vendor screening questions
Use when you're talking to potential agencies, freelancers, or services.

I'"m screening [vendors / freelancers / agencies] for [WHAT YOU NEED) .

Gve ne a list of 8 questions to ask on a 30-m n screening call. The questions shoul d
be desi gned to:

- Surface real evidence, not vibes (case studies, specifics, nanes)

- Reveal how they think about your specific problem

- Test how they handle a curveball

- Expose any over-prom sing

End with the one followup question to ask if their initial answer is too snooth or
t oo generic.

Tip. The ‘over-promising' filter is what saves you from agencies that say yes to everything in the sales call.
The follow-up question is the actual evaluator.
— Open this prompt at aiforyourday.com
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08. Time and productivity

Plan a day, triage a list, prep for a meeting. The boring prompts that pay back forever.

#46 Plan my day

Use first thing in the morning (or the night before).

It's [DAY]. | have these neetings/conmtnments: [list with tines]. | also need to
make progress on: [2-3 priorities].

Gve ne a realistic day plan that:

1. Blocks the norning for the deepest priority (assunme nmy best thinking is 9-11lam.
2. Schedules a single 30-mn admn block (email, slack, small tasks).

3. Names the one thing I should NOT try to do today even though | want to.

4. Has a 20% buffer because real days don't go to plan.

Qut put as a tine-bl ocked schedule with one-line descriptions.

Tip. The 'one thing not to do' line is the highest-yield part — most overwhelmed days are caused by trying
to fit five priorities into space for two.
— Open this prompt at aiforyourday.com

#47 Triage a runaway todo list
Use when your todo list has 30+ items and you can't tell where to start.

Here is ny todo list: [paste]. My situation: [are you behind, ahead, in a crunch,

caln .

Triage it with the Ei senhower matri x:

- Do first (urgent + inportant)

- Schedul e (inmportant, not urgent)

- Del egate or batch (urgent, not inportant)
- Delete or defer (neither)

For 'Delete or defer', be aggressive —call out anything that's been on the |ist
nore than 30 days and probably isn't actually going to get done.

End with: the one task | should do today that will npst relieve overwhel m

Tip. The 'task that most relieves overwhelm' question is often more valuable than the matrix itself.
Frequently the answer is a small task or a 5-minute decision, not the biggest thing on the list.
— Open this prompt at aiforyourday.com
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#48 Meeting prep in 5 minutes

Use when you have back-to-back meetings and need to walk in prepared.

My next neeting is with [WHO about [TOPIC]. The history: [1-2 sentences on prior
conversations or relevant context]. My goal for this neeting: [outcone].

Gve ne a 5-mnute prep:

1. Three things | should know going in (re-read if needed).

2. The one question | should nmake sure to ask.

3. The decision or commtment | want to | eave the neeting with.
4. A polite way to keep the neeting on time if it drifts.

Tip. The 'polite way to keep on time' line is what makes the prep useful. Have a phrase like '"We have 5
min — should we make a decision now or schedule a follow-up?' in your back pocket.

— Open this prompt at aiforyourday.com

#49 Weekly review template
Use every Friday afternoon or Sunday evening.

It's the end of the week. Wal k ne through a weekly review.

Ask nme, one at a tine:
1. What was the win of the week?
2. What didn't get done that | expected to?

3. What surprised ne?
4. What's the one priority for next week that, if | do it, will nmake next week feel

i ke a wi n?
5. What's one thing | should stop doing?

Wait for ny answer before noving to the next question.

Tip. The 'ask one at a time' instruction turns ChatGPT into a coach, not a summarizer. Type your answer
to each before letting it move on; that's where the value is.
— Open this prompt at aiforyourday.com
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#50 'l have one hour — where should | focus?'
Use when you have unexpected open time and don't want to waste it.

| have one unexpected hour right now. Here are the projects/areas | could nove
forward on: [list 3-5 projects with one sentence each on their status].

Tell me which one to spend the hour on, and why. Be opinionated. Then give ne the 3
specific things to do during the hour, sequenced.

Don't suggest 'inbox' or 'admin' unless | named themexplicitly.

Tip. The 'be opinionated' instruction matters. Without it, the model hedges. With it, you get a real
recommendation, which you can either accept or argue with — both are productive.
— Open this prompt at aiforyourday.com
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What now?

These 50 are the ones | reach for most. New prompts | test get added to the Sunday email — one
prompt, why it works, where it fails. Short on purpose.

Three things worth trying this week

1. Pick three prompts from this PDF that fit something on your actual list this week. Don't try to use
all 50. Pick three.

2. The first time you use a prompt, copy the output and read it as a human would. Mark the lines
you'd change. Tell ChatGPT what to change for next time. The customization is the work.

3. Save the prompts you customize. Your edited version is more useful than mine, because it
sounds like you.

Stay in touch

One new tested prompt every Sunday by email. Reply with what worked — that's how the next
one gets better.

Visit aiforyourday.com —
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